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St. Oliver Plunkett Catholic Church

Facility Reservation Request

(Please use a separate form per request)

Name of Ministry/Organization:  ___________________________________________________
Contact Name:  _________________________________ Telephone #:  ___________________

Event Type:  ___________________________________ E Mail _________________________


No Verbal Requests will be accepted
Please include an email address to receive a written confirmation of your scheduled event 
All cancellations or changes as well as questions or concerns should be directed to 

Pat @ 770-979-2500 Ext. 29 or pbulger@stolivers.com
Updated 03/2009
�





All Fundraiser will need the Pastor’s approval before being booked.   _________________       Date______________





Social events will need the Social Committee’s approval before being booked.  _____________ Date______________





Requested Date/Dates (Be Specific):


____________		____________	____________	____________


____________		____________	____________	____________


____________		____________	____________	____________	





Event Start Time:      ____________	AM /PM 





Event Ending Time:  ____________	AM/PM	





Room Request: (Be Specific)





1stChoice:	_________________			2nd Choice	___________________ 





Main Facility * Church * Family Center * Classrooms Etc.


			


Family Center & Kitchen		Family Center Only 		Kitchen Only	


Family Center Lobby       		Courtyard			Nursery		


Church				Day Chapel			Narthex		


Conference Room			Media/Library		Life Teen Center	


Ball Field				Picnic/Gazebo		Parking Lot	Front - Rear


Rm. 2					Rm.   5			Rm. 6			Rm. 17/18 


Rm. 22 	Rm. 23 		Rm. 24 		Rm. 25 	Rm. 26 (Beside Conf. Rm.)


Adult Ed Facilities


Adult Ed Center Hall (Capacity 50) 		Adult Ed Center Classroom (Capacity 30)  


Ad Ed Center Kitchen


LaSalette House of Prayer (Capacity 45)








Rooms numbered 22-26 are located on the main level.


Rooms numbered 2-18 are located on the lower level.




















